
3710 Lake Road, PO BOX 858
Clarkson, NY 14430
(585)637-1130
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FOIL REQUEST FORM
Application for Access to Public Records
Send FOIL request to: townclerk@townofclarksonny.gov


Name of Applicant: ________________________ Date Requested: ____________________________
Applicant Mailing address: 
_____________________________________________________________________________________
Applicant Email and Phone Number:     _____________________________________________________________________________________

Records requested (please be as specific as possible): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Applicant signature & date: ____________________________________________________________

***********************************************************************************
Office Use Only

Approved: initial & date:   _______________         Denied: initial & date: _______________________  
Reason for denial: ____________________________________________________________________
_____________________________________________________________________________________
Number of copies:  ___________________
*A fee for a copy of records may be charged based upon the actual cost of reproduction. You will be notified of all charges, if any, prior to receiving any records of request. 

Cost of USB Flash drive: ___$75.00 each_______
Paid date: _______________________

** The Freedom of Information law requires an agency to acknowledge receipt of a request within five business days and if possible, produce the information within twenty business days. If a request takes longer to fulfill, the agency is required to advise the requestor and provide an estimated date the information will be available. We will make every attempt to fulfill our requests as quickly as possible. If any portion of the request is denied, you will be informed of the reason and provided with information on how to file an appeal.
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