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Required Information for New Residential Constructions and Additions

Information about Documents to be Submitted for Building Permits, as written in the NYS Building Code:
[NY] 106.1 General 
Submittal documents consisting of construction documents, statements of special inspections, geotechnical reports and other data shall be submitted with each application for a building permit. 
[NY] 106.2 Construction documents 
These shall be in accordance with Sections 106.2.1 through 106.2.9 of the NYS Building Code. 
[NY] 106.2.1 Information on Construction Documents 
Construction documents: 
1. shall define the scope of the proposed work; 
2. shall be of sufficient clarity to indicate the location, nature and extent of the proposed work; 
3. shall show in detail that the proposed work will conform to the provisions of the Uniform Code, the Energy Code, and other applicable codes, laws, ordinances, and regulations; 
4. shall include all information required by any provision of this code (including but not limited to the information described in Sections 106.2.2 through 106.2.8), all information required by any other applicable provision of the Uniform Code, and all information required by any applicable provision of the Energy Code; 
5. shall include any and all additional information and documentation that may be required by the stricter of the Code Enforcement Program of the authority having jurisdiction or a Part 1203—Compliant Code Enforcement Program. 
[NY] 106.2.1.1 Manufacturer's Installation Instructions 
Manufacturer's installation instructions, as required by any applicable provision of the Uniform Code or by any applicable provision of the Energy Code, shall be available on the job site at the time of inspection. 
[NY] 106.2.2 Fire Protection System Shop Drawings 
Shop drawings for the fire protection system(s) shall be submitted to indicate conformance to Chapter 9, any other applicable provision of the Uniform Code, and the construction documents. Such shop drawings shall be approved prior to the start of system installation. Shop drawings shall contain all information as required by the referenced installation standards in Chapter 9 or in any other applicable provision of the Uniform Code. 
[NY] 106.2.3 Means of Egress 
The construction documents shall show in sufficient detail the location, construction, size and character of all portions of the means of egress including the path of the exit discharge to the public way in compliance with the provisions of the Uniform Code. In other than occupancies in Groups R-2, R-3, and I-1, the construction documents shall designate the number of occupants to be accommodated on every floor, and in all rooms and spaces. 
[NY] 106.2.4 Exterior Wall Envelope 
Construction documents for all buildings shall describe the exterior wall envelope in sufficient detail to determine compliance with the Uniform Code and the Energy Code. The construction documents shall provide details of the exterior wall envelope as required, including flashing, intersections with dissimilar materials, corners, end details, control joints, intersections at roof, eaves or parapets, means of drainage, water-resistive membrane and details around openings. The construction documents shall include manufacturer's installation instructions that provide supporting documentation that the proposed penetration and opening details described in the construction documents maintain the weather resistance of the exterior wall envelope. The supporting documentation shall fully describe the exterior wall system that was tested, where applicable, as well as the test procedure used. 
[NY] 106.2.5 Exterior Balconies and Elevated Walking Surfaces 
Where balconies or other elevated walking surfaces are exposed to water from direct or blowing rain, snow, or irrigation, and the structural framing is protected by an impervious moisture barrier, the construction documents shall include details for all elements of the impervious moisture barrier system. The construction documents shall include manufacturer's installation instructions. 


[NY] 106.2.6 Site Plan 
The construction documents submitted with the application for building permit shall be accompanied by a site plan showing to scale the size and location of new construction and existing structures on the site, distances from lot lines, the established street grades and the proposed finished grades and, as applicable, flood hazard areas, floodways, and design flood elevations; and it shall be drawn in accordance with an accurate boundary line survey. In the case of demolition, the site plan shall show construction to be demolished and the location and size of existing structures and construction that are to remain on the site or plot. The building official is authorized to waive or modify the requirement for a site plan where the application for a building permit is for alteration or repair or where otherwise warranted. 
[NY] 106.2.6.1 Design Flood Elevations 
Where design flood elevations are not specified, they shall be established in accordance with Section 1612.3.1. 
[NY] 106.2.6.2 Flood Hazard Documentation 
If located in a flood hazard area, documentation of the elevation of the lowest floor as required in Section 1612.4 shall be submitted to the building official prior to the final inspection. 
[NY] 106.2.7 Structural Information 
The construction documents shall provide the information specified in Section 1603. 
[NY] 106.2.8 Relocatable Buildings 
Construction documents for relocatable buildings shall comply with Section 3112. 
[NY] 106.2.9 Design Professional 
Construction documents shall be prepared by a registered design professional where required by Article 145 or Article 147 of the New York State Education Law, by the stricter of Code Enforcement Program of the authority having jurisdiction or a Part 1203— Compliant Code Enforcement Program, or by any other applicable statute, regulation, or local law or ordinance. 
[NY] Section R105 Construction Documents 
[NY] R105.1 General 
Construction documents, technical reports and other supporting data shall be submitted in one or more sets with each application for a permit. The construction documents and technical reports shall be prepared by a registered design professional as required by New York State Education Law Articles 145 and 147.
[NY] R105.2 Information on Construction Documents 
Construction documents shall be drawn to scale on suitable material. Electronic media documents are permitted to be submitted where approved by the building official. Construction documents shall be of sufficient clarity to indicate the location, nature and extent of the work proposed, and show in sufficient detail pertinent data and features of the building, systems and equipment as herein governed. Details shall include the following as applicable: 
1. Insulation materials and their R-values. 
2. Fenestration U-factors and solar heat gain coefficients (SHGC). 
3. Area-weighted U-factor and solar heat gain coefficients (SHGC) calculations. 
4. Mechanical system design criteria. 
5. Mechanical and service water-heating systems and equipment types, sizes and efficiencies. 
6. Equipment and system controls. 
7. Duct sealing, duct and pipe insulation and location. 
8. Air sealing details. 
[NY] R105.2.1 Building Thermal Envelope Depiction 
The building thermal envelope shall be represented on the construction documents. 
[NY] R105.2.2 Written Statement 
When plans or specifications bear the seal and signature of a registered design professional, such registered design professional shall also include a written statement that to the best of his or her knowledge, belief and professional judgment, such plans or specifications are in compliance with the Energy Code. 



[NY] R105.3 Examination of Documents 
The building official shall examine or cause to be examined the accompanying construction documents and shall ascertain whether the construction indicated and described is in accordance with the requirements of this code and other pertinent laws or ordinances. The building official is authorized to utilize a registered design professional, or other approved entity not affiliated with the building design or construction, in conducting the review of the plans and specifications for compliance with the code. 
[NY] R105.3.1 Approval of Construction Documents 
When the building official issues a permit where construction documents are required, the construction documents shall be endorsed in writing and stamped "Reviewed for Energy Code Compliance." Such approved construction documents shall not be changed, modified or altered without authorization from the building official. Work shall be done in accordance with the approved construction documents. One set of construction documents so reviewed shall be retained by the building official. The other set shall be returned to the applicant, kept at the site of work and shall be open to inspection by the building official or a duly authorized representative














	YES
	NO
	Review and complete the checklist. All items marked “Required” must be included for your application to be reviewed.

	☐	Required
	1.Approved building lot

	☐	Required
	2. Completed application form

	☐	Required
	3. Certificates of Insurance:

	☐	☐	A. Liability

	☐	☐	B. Workers’ Compensation*

	☐	☐	C. NYS Disability & Paid Family Leave*

	☐	☐	D. *If submitting application without WC & Disability COIs, a CE-200 must be provided.

	☐	Required
	4. Plot plan: A plot plan is required for every building permit application except interior-only or roofing permits. Use a tax map or an old survey map. Add details of all proposed work to scale. The plot plan must include the following information:

	☐	Required
	A. Entire parcel boundary shown

	☐	Required
	B. Existing and proposed structures

	☐	Required
	C. Existing and proposed utility connections

	☐	Required
	D. Existing and proposed driveways

	☐	Required
	E. Setbacks in feet

	☐	☐	F. Streams/wetlands

	☐	Required
	5. Wet stamped design plans: Show all details of construction to scale. See “Required Information for New Residential Constructions and Additions” for additional information about details that must be included in designs. (For manufactured homes, include Model & Serial numbers)

	☐	Required
	A. 2 sets of full-size printed plans

	☐	Required
	B. 1 PDF of plans

	☐	Required
	6. Energy Code Compliance: Provide proof (RESCheck) that the proposed work meets minimum requirements of The Energy Conservation Construction Code (ECCCNYS): https://up.codes/viewer/new_york/ny-energy-conservation-code-2020

	☐	Required
	7. Monroe County Health Department: Approval of septic system and/or well

	☐	☐	8. Driveway/Culvert Permit: Permit required for all new or modified driveways. (Additional permits are required from NYSDOT or Monroe County Highway Division depending on road ownership)

	☐	☐	9. Completed “New Water Hookup” application (if located in the water district)

	☐	☐	10. Letter of Authorization: If submitting this application on behalf of the property owner, a letter of authorization from the property owner must be attached.

	☐	☐	11. The following may also be required: 

	☐	☐	A. Floodplain elevation

	☐	☐	B. Geotechnical assessment or report

	☐	☐	C. Grading, fill, excavation data and associated Temporary Erosion and Sediment Control Plan (TESC)

	☐	☐	D. Stream/Wetland Delineation/Report (please note, if there appears to be State jurisdictional wetlands and/or associated buffers that impact the property, a DEC Jurisdictional Determination and/or Wetland Permit will be required to be submitted with this application.
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